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MoanucBaHe n KpunTupaHe Ha pann ypes MS Word 2007

1. Heobxoanmun ycnosus

Mpean ga nognmuceate nnun kpuntupate ¢ MS Word 2007 e
Heob6xoanMo:

e na 6baat nHcrtannpaHu CA ceptudukatmte Ha CET.
NHCTpYyKUMK 3@ TOBA MMA B OCHOBHWUS Hapb4HUK ,User-
Manual.pdf*.

e na 6bae nHcTtanmpaH SEP e-sign codTyepa cbobpasHo
OnepaunoHHaTa cucrtemMa Ha Bawuna koMnioTbp. NHCTpYKUmmn
3a TOBAa MMa B OCHOBHMA HapbyHUK ,,User-Manual.pdf.

2. NoanuceaHe Ha dann ¢ MS Word 2007

OTtBopeTe MS Word 2007 v xenaHuga ot Bac dann.
HaTtucHeTe Oduc 6yToHa rope B nsBo. N3bepete MeHto Prepare\Add
a Digital Signature:

§ Mark as Final
Publish » | Let readers know the document is final

and make it read-only.

@ 3 Run Compatibility Checker
-

|_§_] Word Options | ‘X Exit Word |

@ H9-0 = Docl.docx - Microsoft Word e
;iRewew View Add-Ins
E Prepare the document for distribution = o = =
Mew | f\_% j =l OnePage | = Mew Window | L) %? e
[ Properti i : L =
@?ﬂ _r.rope hes . : =0 3 Two Pages | H Arrange All I =i
~u View and edit decument preperties, such Zoom 100% 5 Switch Macros
|7 Open as Title, Author, and Keywaords, = Page Width || 73 spiit 44 | Windows ~ T
[=% Inspect Document 1 Zoom J| Window Macros
=)
H Save Ig Check the document for hidden [
metadata or personal information, i
I*z_! Saveds. b ,u;,‘_] Encrypt Document
le? Increase the security of the document by
~ adding encryption,
L@J Print L2 B ﬁ Restrict Permission
L © Grant people access while restricti >
= people access while restricting their | v i
Iz ﬁc i " sbility to edit, copy, and print. \ord @aiin cbe cepTUPUHAT Ha M0b|Safe|
i repare
[ Add a Digital Signature
- |_ﬁ Ensure the integrity of the document by
E Send k adding an invisible digital signature.
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1A LA LA

Cnep oTBapsiHe Ha cnegHus npo3opel n3bepete ,,Don’t show this
message again n HatucHeTte OK 3a ga npoab/ixkuTe:

(D) 1 2 20 )~ -
= Home Insert Page Layout References Mailings Review View Add-Ins (7}
geLay 9
| _l = 5 Web Layout || [Tl Ruler | Document Map \'% | ,_—,Ll One Page = New Window | 13 | g@ r:-q
L | . |2 outline | Gridlines | Thumbnails =20 [0 Two Pages | = Arange All ar =22
Print |Full Screen : Zoom 100% _ _ Switch Macros
Layout| Reading =l prsft | Message Bar = Page Width Split 29 | Windows ~ =
Document Views Show/Hide Zoom Window Macros

EnekTpoHeH noanunc Ha Word ¢ain cbe ceptudmrat Ha MobiSafe

Microsoft Office Word

Microsoft Office digital signatures combine the familiarity of a paper signing experience with the convenience of a digital format. Yhile this
feature provides users with the abiity to verify a document's integrity, evidentiary laws may vary by jurisdiction. Microsoft thus cannot
warrant a digital signature's legal enforceability, The third-party digital signature service providers available from the Office marketplace may
offer other levels of digital signature assurance.

[Joan't show this message again

I_ Sighature Services from the Office Marketplace. .. J [ oK

MosiBsiBa ce Npo3opel, B KONTO Tpssbsa aa nibepete Heobxoanmums
cepTudukaT 3a enekTpoHeH noanuc 4ypes 6ytoHa Change...

B noneto “Purpose for signing this document” Tpsibsa ga nonbnHUTE
TEeKCT 3a npegHa3HayeHMeTo Ha Bawwua nognuc (no Baw mn3bop):

@ 5ee additional information about whiat you are signing...

You are about to add a digital signature to this document. This signature will not be
visible within the content of this document.

Purpose for signing this document:

Tect |

Signing as:  Plamen Kostadinov Gribachev

Issued by: Mohisafe CA

[ Sign ] l Cancel I
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CaMoTO noAnncBaHe Ha AOKYMEHTa Ce U3BbpLIBa C HAaTUCKAHE Ha
6yToHa Sign. losBsABa ce cneaHUAT npo3opew:

| :E!%' ™ R I Docl.doox - ‘;lcic— Word - M ""'T
- Home Insert Page Layout References Mailings Review | View | Add-Ins (7
’E‘ ;ﬂl 5 Web Layout: || [T| Ruler | Document Map q _E]] One Page »fé Mew Window | 11 g?
” (= outline Tl Gridiines || Thumbnails 2 B TwoPages | B AmangeAll | ] a
L:;:Ert F;t:;{:;n El Draft [] Message Bar R =l Page Width Split |14 w?:\gzﬁlsv il Mai:ros
Document Views Show/Hide Zoom e Window Macros

EnexTpoHeH noanuc Ha Word ¢aiin cbe ceptudurat Ha MohiSafe

Signature Confirmation

i i Your signature has been successfully saved with this document.,
If the document is changed, your signature will become invalid,

[oan't show this message again
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HaTtucHeTe 6yToHa OK, 3a Aa ce BbpHeTe B OCHOBHMS NMpo30peL, Ha
danna:
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ET;J Signatures b

B
i

Valid signatures:

Plamen Kost...

23.2.2010r.

EnextpoHeH nognuc Ha Word ¢aitn cbe ceptudumrat Ha MobiSafe

W

“

This document is signed.

Any edits made to this document
will invalidate the digital signaturas.

Learn more about signatures in

Office documents...
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3abenexeTte, Yye B AACHO Ce NosBsBa AONb/IHUTENHA CEeKUNS, KOATO
nokasea eNeKTPoHHUSA noanuc. Ta obsacHgaBa Ha noTpebutens, ye
annbT € NnognuMcaH 1 BCsiKa pefakums no Hero e Hanpasu
HeBaNuAeH eneKTpoHHUA noanuc. BawmnaTt dann ce okassa
3aK/o4YeH 3a pegakums. CekumaTta 3a eNeKTpoHeH NoAnuc Moxe aa
6bae ckpuTa Npu HaCTUCKaHe Ha MKOHaTa ne4yaT B AOJSIHMSA pea Ha
npo3opeua.

Cnep ToBa MOXe Aa usnpatute Bawwusa dann o apyro nuue c
rapaHumsaTa, Ye He e NPOMEeHsH cnea NnoAnNMCBaHETO My.

3a pa pasrnepate noapobHO AeTannTe Ha eNeKTPOHHUS NMoanuc,
HaTUCHeTe C AeceH 6yTOH Ha MULLKATa BbpXy CUrHatyparta B AsiCHaTa
cekumns n nsbepete ,Signature Details...”

3a Aa npeMaxHeTe efleKTPOHHMSA noanuc oT dalna, HaTUCHeTe C
aAeceH 6yToH Ha MULWKAaTa BbPXY CUrHaTypaTa B AsiCHAaTa CEKUUS U
n3bepete ,Remove Signature”.
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ENeKTpoHeH noAanuc Ha Word $aiin cbe cepTdmkaTt Ha MobiSafe SHgnAtUrE Setupus
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3. KpuntupaHe Ha ¢ann ¢ MS Word 2007

OTtBopeTe MS Word 2007 u xxenaHuga ot Bac dann.
HatucHete Oduc 6ytoHa rope B naso. M3bepeTe MeHto Prepare\Encrypt
Document:

0

53

Prepare

I @ Send

10
B Publish

| -
N

‘J Cloze

@H-’! 0 =

Docl.doex - Microsoft Word

IReview | View | Addins

b BB

Prepare the document for distribution

[y Properties

View and edit document properties, such
as Title, Auther, and Keywords,

i}

Inspect Document

" Check the decument for hidden
metadata or personal information.

iy

Encrypt Document

Increase the security of the document by
adding encrypticn.

Restrict Permission

ahility te edit, copy, and print.

~ Iy Add a Digital Signature
Ensure the integrity of the document by
adding an invisible digital signature.

@ Mark as Final
Let readers know the decument is final

and make it read-only,

@j Run Compatibility Checker
-

Grant people access while restricting their ?

b

i Q ‘ j'UClnePage
@Twopages

% 100%
o = Page Width || (= spit

Zoom

5 Mew Window | 11 | QE

= Arrange All Pk

| Switch
24 | Windows =
Window

Macros

Macros

||_§ Word Options“| |X Exit Word 1l

ord ¢aiin cbe ceptudmraT Ha MobiSafe
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BbBegeTe naposia 3a 3awmTa Ha KpuntupaHusa dann n HatucHete 6yToHa
OK. Nmante npensuna, 4ye ako 3abpaBuTe naponarta, HAMa Aa MOXe Aa
Bb3CTaHOBUTe ¢panna:
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Encrypt Document
EnexkTpoHeH Encrypt the contents of this file b Mo blsafel

Password:

Caution: If you lose or forget the password, it cannot
be recovered. It is advisable to keep z list of passwords
and their corresponding document names in 3 safe
place.

(Remember that passwords are case-sensitive.}

l OK J[ Cancel ]
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BbBegeTe oule BeAHBbX NaponaTta n HatucHeTte 6yToHa OK.

Cera BawusaTt gann e KpunTupaH 1 3a Aa ro oTBopMTe NOBTOPHO LWe
TpsibBa Aa BbBeAeTe NaposaTa 3a AeKpunTupaHe B CneaHmns nposopew;:

Password

Enter passwiord to open file
DMy DocurmentsiDocl, docx

L 8] ][ Cancel ]




